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M/WBE-1 

 

MINORITY AND WOMEN’S BUSINESS ENTERPRISE PROGRAM 

BIDDER INFORMATION AND FORMS 
 

The City of Providence encourages Minority and Women owned businesses to participate in bids to 
meet the City’s procurement needs. Pursuant to the City of Providence Code of Ordinances, Chapter 21, 
Article II, Sec. 21-52 (Minority and Women’s Business Enterprise) and Rhode Island General Laws (as 
amended), Chapter 31-14, et seq. (Minority Business Enterprise), Minority Business Enterprise (MBE) 
and Women’s Business Enterprise (WBE) participation goals apply to contracts.   
 
The goal for Minority Business Enterprise (MBE) participation is 10% of the total bid value. 
The goal for Women’s Business Enterprise (WBE) participation is 10% of the total bid value.  
The goal for combined MBE/WBE participation is 20% of the total bid value. 
 
Bid Requirements:   

 

Bidders that will hire subcontractors must include a commitment to utilize MBEs and WBEs at a 
percentage that equals or exceeds the contract goals stated above.  The City of Providence would like to 
be able to identify those Bidders, as well as Bidders that are themselves certified as an MBE/WBE.  
Minority or women-owned Bidders and Subcontractors are encouraged to seek certification from the 
State of Rhode Island Minority Business Enterprise Compliance Office at: http://www.mbe.ri.gov/   
 
Based on the category of Bidder, specific forms from this document must be included as part of 

the BID package, as indicated in the Bid Package Checklist on the first page of the Request for 
Proposals packet that the Bidder is responding to. To comply with the MBE/WBE guidelines, please: 
 

1) Review the Bidder Category Worksheet (page M/WBE-2) and identify the category that 

describes your business. 

2) Review the Form Matrix (page M/WBE-3) to see the forms required for your category. 

3) Print the required forms (found in this packet) or download an electronic, editable version 

from http://providenceri.com/public-property/vendor-center/forms 

4) Complete the forms and include them with the other required documents listed in the Bid 

Package Checklist on the first page of the Request for Proposals packet. 

 
For more information or for assistance with these forms or with M/WBE certification, contact the: 
Purchasing Officer/ MBE/WBE Coordinator, Purchasing Department   
25 Dorrance Street 
Providence, Rhode Island 02903    
(401) 421-7740 Ext. 506 
mbe-wbe@providenceri.com 

http://www.mbe.ri.gov/
http://providenceri.com/public-property/vendor-center/forms
mailto:mbe-wbe@providenceri.com
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M/WBE-2 

MINORITY AND WOMEN’S BUSINESS ENTERPRISE PROGRAM 

BIDDER CATEGORY WORKSHEET 
 

Please review the eight categories below and enter your category here:           . 
If the bidding firm will deliver all goods and/or services independently, see the first block below.  If the 

bidding firm will subcontract any portion of the good(s) and/or service(s), see the second block below.   

 

A Bidder who is NOT subcontracting falls into one of the following four categories: 

 
(1A) Solo M/WBE:  An individual or sole-proprietor registered with the State of Rhode Island as an 
MBE or WBE, which will deliver all goods and services outlined in the bid being submitted. 
 
(1B) Solo Non-M/WBE:  An individual or sole-proprietor not registered with the State of Rhode Island 
as an MBE or WBE, which will deliver all goods and services outlined in the bid being submitted. 
 

(2A) Firm M/WBE:  A firm registered with the State of Rhode Island as an MBE or WBE, employing 
multiple staff. All goods and services outlined in the bid will be delivered by members of said firm. 
 

(2B) Firm Non-M/WBE:  A firm not registered with the State of Rhode Island as an MBE or WBE, 
employing multiple staff. All goods and services outlined in the bid will be delivered by members of 
said firm. 
 
 
A Bidder who IS Subcontracting falls into one of the following four categories: 

 
(3A) M/WBE-Prime, M/WBE-Sub A firm, individual or sole-proprietor registered with the State of 
Rhode Island as an MBE or WBE, who proposes to hire one or more subcontractors registered with the 
State of Rhode Island as an MBE or WBE to deliver a portion of the goods and services outlined in the 
proposal. 
 
(3B) M/WBE-Prime, Non-M/WBE-Sub:  A firm, individual or sole-proprietor registered with the 
State of Rhode Island as an MBE or WBE, who proposes to hire one or more subcontractors to deliver a 
portion of the goods and services outlined in the proposal, none of which are registered with the State of 
Rhode Island as an MBE or WBE. 
 

(3C) Non-M/WBE-Prime, M/WBE-Sub:  A firm, individual or sole-proprietor not registered with the 
State of Rhode Island as an MBE or WBE, who proposes to hire one or more subcontractors registered 
with the State of Rhode Island as an MBE or WBE to deliver a portion of the goods and services 
outlined in the proposal. 
 

(3D) Non-M/WBE-Prime, Non-M/WBE-Sub:  A firm, individual or sole-proprietor not registered 
with the State of Rhode Island as an MBE or WBE, who proposes to hire one or more subcontractors to 
deliver a portion of the goods and services outlined in the proposal, none of which are registered with 
the State of Rhode Island as an MBE or WBE. 
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MINORITY AND WOMEN’S BUSINESS ENTERPRISE PROGRAM 

FORM MATRIX 
 
After determining the Bidder category, see the corresponding column below.  A ‘’ in the matrix below 
indicates the form is always required and a ‘?’ indicates that it is dependent upon the ability of the firm 
to meet MBE/WBE goals and how much outreach was conducted. 
 

FORM 
CATEGORY 

1A 1B 2A 2B 3A 3B 3C 3D 

Form A: M/WBE Participation Affidavit         

Form B: M/WBE Participation Disclosure         

Form C: Contractor Intent (one per sub)         

Form D1: Contractor Waiver     ? ? ?  

Form D2: Independent Waiver         

Form E: MBE/WBE Outreach      ? ? ? ? 
 
Contractors falling into Category 3A, 3B or 3C who fully meet the MBE/WBE goals are not required to 
fill out the Contractor Waiver (Form D1) or Outreach (Form E).  Depending upon the effort and results 
of the Bidder’s outreach, the Outreach form may or may not be necessary for Category 3 Bidders. 
 

Waiver Requests: 

 

If a Bidder is unable to comply with a contract goal, a waiver request signed by the MBE/WBE 
coordinator must be submitted with the bid.  The waiver request must be made on the MBE/WBE 
Participation Waiver Request Form (Form D1 or D2).  If Bidder is Subcontracting a portion of the 
contract (Category 3) and will not meet MBE/WBE goals, no waiver will be granted unless the waiver 
request includes documentation that demonstrates that the Bidder has made good faith efforts to comply 
(which may include Form E, for Outreach).  
 
Contract Requirements:   

 

During the term of the contract, any unjustified failure to comply with the MBE/WBE participation 
requirements is a material breach of contract.  Contractors in category 3A and 3C must submit the 
Subcontractor Utilization Form (Form F) quarterly (not with the bid package), or for contracts with a 
duration of less than 3 months, it must be submitted along with with the contractor's request for final 
payment.  The form will include all subcontractors utilized on the contract, both MBE/WBE and non-
MBE/WBE, the total amount paid to each subcontractor, and the owner’s race/ethnicity and sex.  
 

For category 3A and 3C, please thoroughly review the Participation Affidavit (Form A) for information 
regarding documentation submission requirements throughout the duration of the contract.   
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MINORITY AND WOMEN’S BUSINESS ENTERPRISE PROGRAM 

VERIFYING MBE/WBE CERTIFICATION 
 
Each Bidder is responsible for verifying that each MBE/WBE named in a proposal and included in a 
contract is certified by the Rhode Island Minority Business Enterprise Compliance office. The current 
MBE/WBE directory is available at the State of RI MBE Office, One Capitol Hill, 2nd Floor, 
Providence, RI, or online at www.mbe.ri.gov (click “Directory Search” then search by “Product or 
Service” or “Company Name”).   You can also call (401) 574-8670 to verify certification, expiration 
dates and services that the MBE/WBE is certified to provide. NOTE: Companies identified as 

Portuguese are not included in the City of Providences MBE/WBE Program. 

 
Commercially Useful Function:  The Bidder may count toward the contract goals only expenditures to 
a MBE/WBE that performs a commercially useful function in the execution of the contract.  
Commercially useful function means the performance of real and distinct work for which the business 
enterprise has the skill, expertise, and responsibility to perform, manage and supervise. 
 
Subcontracting by MBE/WBE:  A Bidder MAY NOT count toward its contract goal any agreement 
with a certified MBE or WBE subcontractor who intends to subcontract more than 10% of the dollar 
amount of the services to be performed under its agreement with the Bidder.  This restriction does not 
apply to an MBE/WBE Contract for the purchase of materials, equipment, or supplies incidental to the 
performance of services under its agreement with the Bidder. 
 
Manufacturers:  The entire expenditure to a certified MBE/WBE manufacturer may be counted. 
 
Non-Manufacturer Suppliers:  A Bidder may count 100% of its expenditure to a certified MBE or 
WBE supplier.  (However, only 10% of each contract goal may be attained by expenditure to MBEs or 
WBEs that are non-manufacturing suppliers.) 
 
Insurance Companies and Travel Agents:  A Bidder may count toward the contract goals only 10% 
of its expenditure to a MBE or WBE insurance company or travel agent.  
 

Financial Institutions:  Only fees charged/earned by MBE/WBE Financial Institutions may be counted. 
 


